
VWO Login  

1. Open Internet Explorer or any browser, enter the given web address (http://www.ssi.sg/e-

Services) to access the NIS Portal. 

2. Navigate to Corporate Log in. 

3. /ƭƛŎƪ ƻƴ ά[ƻƎƛƴ ŀǎ /ƻǊǇƻǊŀǘŜέΦ 

4. Key in user name and password 

5. /ƭƛŎƪ ƻƴ ά[ƻƎ ƛƴέΦ 

6. VWO Portal will be shown.  

7. bŀǾƛƎŀǘŜ ǘƻ ά¢w!LbLbD thw¢![έΦ 

8. Click on it. 

9. Training Portal will be shown.  

 

 
 
                                                                         Fig 1: Corporate Login (1)  
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                                                                                    Fig 2: Corporate Login (2) 
 

                                                                
                                                                                          Fig 3: VWO Portal 
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                                                                                          Fig 4: Training Portal  

Trainee Portal Details accessed by VWO 

Navigation to Home  

1. bŀǾƛƎŀǘŜ ǘƻ άIƻƳŜέ ƛƴ ¢ǊŀƛƴƛƴƎ tƻǊǘŀƭΦ 

2. Training Statistic, Upcoming courses, and Recommended Courses can be found in Home Page. 

3. YŜȅ ƛƴ ŎƻǳǊǎŜ ƴŀƳŜΣ ŀƴŘ ǘƘŜ ǎǇŜŎƛŦƛŎ ŎƻǳǊǎŜ ǿƛƭƭ ōŜ ǎƘƻǿƴ ŀŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ ά{ŜŀǊŎƘέΦ 

4. ²ƛǘƘƻǳǘ ŦƛƭƭƛƴƎ ƛƴ ŎƻǳǊǎŜ ƴŀƳŜΣ ŀƭƭ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ǎƘƻǿƴ ŀŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ ά{ŜŀǊŎƘέΦ 

5. In Refine Search, specific course or program can be searched based on selected criteria.  

 

 
 
                                                                                  Fig 5: Training Home Page 
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                                                                                    Fig 6: Recommended Courses 

 

 
 
                                                                                 Fig 7: Search Courses 
 

VWO profile  

 
1. bŀǾƛƎŀǘŜ ǘƻ άaȅ tǊƻŦƛƭŜέ ƛƴ ¢ǊŀƛƴƛƴƎ tƻǊǘŀƭΦ 

2. Organization profile page will be shown. 

3. ¦ǇŘŀǘŜ ǎƻƳŜ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴ hǊƎŀƴƛȊŀǘƛƻƴ tǊƻŦƛƭŜ ǎŜŎǘƛƻƴΣ ŀƴŘ /ƭƛŎƪ ƻƴ ά{ŀǾŜέΦ 

4. /ƭƛŎƪ ƻƴ ά9Řƛǘ tŀǊǘƛŎǳƭŀǊǎέ ƛƴ hǊƎŀƴƛȊŀǘƛƻƴ LƴŦƻǊƳŀǘƛƻƴ ǎŜŎǘƛƻƴ ǘƻ ǳǇŘŀǘŜ ǎƻƳŜ ƻǊƎŀƴƛȊŀǘƛƻƴ 

information. 

5. /ƭƛŎƪ ƻƴ ά!ŘŘ ŀ ƴŜǿ ŎƻƴǘŀŎǘέ ƛƴ hǊƎŀƴƛȊŀǘƛƻƴ wŜǇǊŜǎŜƴǘŀǘƛǾŜǎ ǘƻ add a new contact. 

6. /ƭƛŎƪ ƻƴ ά9Řƛǘέ ƛƴ !Ŏǘƛƻƴǎ ōŜǎƛŘŜ ŜŀŎƘ ŎƻƴǘŀŎǘ ǊŜŎƻǊŘ ǘƻ ǳǇŘŀǘŜ ƛƴŦƻǊƳŀǘƛƻƴΦ 
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Fig 8: Organisation profile (1) 

 

 
 
                                                                             Fig 9: Organisation profile (2)  
 
 

 
                                                                              Fig 10: Organisation profile (3) 
 

Course or Program registered by organization  

1. Search the course in Home Section (Refer to 4.1) 

2. /ƭƛŎƪ ƻƴ ά±ƛŜǿ 5Ŝǘŀƛƭǎέ ƻǊ άwŜƎƛǎǘŜǊέ ƛƴ ǘƘŜ ŎƻǳǊǎŜ ǇŀƎŜΦ 

3. /ƻǳǊǎŜ ŘŜǘŀƛƭǎ ǇŀƎŜ ǿƛƭƭ ōŜ ǎƘƻǿƴ ŀŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ ά±ƛŜǿ 5ŜǘŀƛƭǎέΦ 

4. /ƭƛŎƪ ƻƴ άwŜƎƛǎǘŜǊ ŦƻǊ ǘƘƛǎ ŎƻǳǊǎŜέΦ 
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                                                                       Fig 11: Course Registration 
 

 
 
                                                                           Fig 12: Course Details 
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                                                                           Fig 13: Course Registration  

 
5. List of employees will be shown to select some employees for course registration. 

6. Click on check box beside each employee record. 

7. /ƭƛŎƪ ƻƴ άwŜƎƛǎǘŜǊ 9ƳǇƭƻȅŜŜέΦ 

 
 
                                                                                  Fig 14: Select employees 
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                                                                                     Fig 15:Register employees 

 
8. Training applications for employees will be shown. 

9. LŦ ά.ƛƭƭŀōƭŜ ǘƻ /ŜƴǘŜǊέ ƛǎ ŎƘŜŎƪŜŘΣ ƭƻƻƪǳǇ ǿƛƭƭ ōŜ ǎƘƻǿƴ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŎŜƴǘŜǊΦ 

10. Fill all mandatory fields. 

11. /ƭƛŎƪ ƻƴ ά.ŀŎƪ ǘƻ ǎŜƭŜŎǘ ŜƳǇƭƻȅŜŜέ ƛŦ ƻǘƘŜǊ ŜƳǇƭƻȅŜŜǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǊŜƎƛǎǘŜǊ ŦƻǊ ǘƘƛǎ ŎƻǳǊǎŜΦ Lǘ 

will go back to employee selection page. 

12. /ƭƛŎƪ ƻƴ ά{ŀǾŜ ŘǊŀŦǘ ŀƴŘ 9ȄƛǘέΦ bŀǾƛƎŀǘŜ ǘƻ aȅ 5ǊŀŦǘ ƻƴ bŀǾƛƎŀǘƛƻƴ ōŀǊΦ /ƭƛŎƪ ƻƴ ŜƴǊƻƭƳŜƴǘ ƴƻ ƻŦ 

the course for continuing in registration. 

13. /ƭƛŎƪ ƻƴ ά{ǳōƳƛǘέΦ 

14. After submitting course registration, acknowledgement for trainee registration will be shown 

with some important information.  

 
                                                                                       
                                                                                     Fig 16: Training Application (1) 
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                                                                                Fig 17: Training Application (2)  
 

 
 
                                                                    Fig 18: Acknowledgement for course registration 
 

 
 
                                                                      Fig 19: Training Application Draft 
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